OBBSABJEHUE
0 npueMe JOKYMEHTOB /Il YYACTHS B KOHKYpce Ha BKJIIOYeHHe B KA/IPOBBIii pe3epB
Komurera 1o 31paBooxpaHeHuI0

Komuter no 3npaBooxpanenuto B juue Jlucosua mutpus I'eHHagpeBuya, NEUCTBYIOIIETO
Ha ocHoBaHuU [lonoxenust o Komurere no 31paBOOXpaHEHUIO, YTBEPKICHHOTO TOCTAHOBIEHUEM
[IpaButenscTBa Cankt-Ilerepoypra ot 27.12.2013 Ne 1070 «O Komurere 1o 371paBoOXpaHCHHUIOY,
OOBSBISICT KOHKYpC Ha BKIIOUEHHE B KaApOBBI pe3epB Kommrera Mo 3apaBOOXpaHEHUIO
Ha JOJKHOCTh TOCY/IapCTBEHHOU IpakaaHcKoi ciyk0bl CankT-IlerepOypra - riaBHBIN CHICITUATUCT
O6mmero otnena Komurera mo 34paBoOXpaHEHHIO.

Kpanudukanuonnsie TpeOOBaHUS K JODKHOCTH TJaBHOro crenuanucra OOmero otaena
Komutera mo 31paBoOXpaHEHHIO: Bbicliee O0Opa3oBaHUE [0 CHEHUAIBHOCTH, HAIpPaBICHUIO
MOJATOTOBKA «DKOHOMHKA W YIpaBlieHHE», «IKOHOMHKaA», «MeHemkMeHT», «['ocynapcTBeHHOE
U MyHUIUDAIbHOE ympaBieHuey», «OpucnpyleHuus» HIM HHOE HalpaBiIeHUE IOJITOTOBKU
(crienuanbHOCTh), Ui KOTOPOTO 3aKOHOAATeNhCTBOM 00 oOpaszoBanuu Poccuiickoit deneparuu
YCTAaHOBJEHO COOTBETCTBHE YKa3aHHBIM  HANpPAaBJIEHUSM IOATOTOBKH  (CIEHUATBHOCTSIM),
CONIEpKalIMMCsl B TPEIBIAYIIUX TepeyHsX mnpodeccuid, CHENUAILHOCTEH W HaIlpaBJICHUN
MOJTOTOBKHU, CTAX TOCYapCTBEHHON TIpakJaHCKOM CiIy>kKObl HE MEHEe ABYX JIET WIN CTaX paboThl
M0 CHEIUATbHOCTH, HAIIPABJICHUIO MOATOTOBKH HE MEHEE YEThIPEX JIET.

Jnsa nun, UMeomuX TUIUIOMBI 0akajaBpa, CHEIHalMCTa WM MarucTpa ¢ OTIUYHEM,
B TEUYCHHUE TPEX JIeT CO JHS BBIJAYM JAUIIIOMA YCTAaHABIMBAIOTCS KBATH(HUKAIIMOHHBIE TPEOOBaHUS
K CTaXy T'pa)XJIaHCKON CITY>KObI MJTM CTaXy pabOThI MO CHEHATILHOCTH, HAIIPABJICHUIO MTOJATOTOBKU
— HE MEHee OJIHOTO Toja CTa)xa TOoCYJapCTBEHHON TpakJaHCKOW CIYKOBI WM CTaxa pabOThI
O CIELUATbHOCTH, HAIIPABJICHUIO MOATOTOBKH.

Kpanudukanuonusie TpeOoBaHUs K 0a30BbIM 3HAHUSM:

1) 3HaHWE rocymapcTBeHHOTO s3bika Poccutickoit denepamnuu (pyccKoro s3bIKa);

2) 3nanusi ocHOB: Konctutyuum Poccuiickoit ®@enepaunu, DPeaepaabHOro 3aKoHa
ot 27.05.2003 Ne 58-®3 «O cucreme rocyaapcTBeHHOW ciyx0b1 Poccuiickoit deneparuny,
O®enepanbHoro 3akoHa oT 27.07.2004 Ne 79-®3 «O rocynapCcTBEHHOH TpaKIAaHCKOW Ciryx0e
Poccuiickoit @eaepanun», DenepanbHoro 3akoHa ot 25.12.2008 Ne 273-D3 «O npoTUBOICUCTBUA
Koppymuun», ¥ craBa Cankt-IlerepOypra;

3) 3HaHMA B 001aCTH MHGOPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH.

Kpanmudukanuonusie TpeOoBaHNs K 0a30BBIM YMECHHUSM:

1) yMeHHe MBICIUTD CUCTEMHO (CTPAaTeTUYECKH);

2) yMeHHEe IUTAaHMPOBATh, PAIIMOHATIBHO HCIOJB30BaTh CIYXKeOHOE BpeMsl M JIOCTHTaTh
pe3ynbrara;

3) KOMMYHUKATHBHBIE YMEHUS;

4) yMeHue aJanTHpPOBAThCS K HOBOW CHUTYallUM U MPHUHITHIO HOBBIX MOAXOAOB B pPEIICHUU
MOCTaBIICHHBIX 3a71a4;

5) mNOAroToBKa MPOEKTOB MPABOBBIX aKTOB;

6) aHanu3 U MPOTHO3UPOBAHUE JCITEILHOCTH B TOPYyUYEHHOU cepe;

7) WCHONb30BaHKE OMbITA U MHEHUS KOJUIET;

8) TOAroTOBKA JAETIOBOI KOPPECTIOHACHIIMH U CITY)KEOHBIX JOKYMEHTOB;

9) cucreMaTnueckoe MOBBIICHUE MPO(HECCHOHATLHBIX 3HAHUH;

10) pabora c ucnonab30BaHHEM HH(POPMAITMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHIA;

11) ympaBiieHHe >IEKTPOHHOM ITOYTOMH;

12) pabota B TEKCTOBOM peAakTope; ¢ OazaMH JaHHBIX, C AJIEKTPOHHBIMH TaOJIUIIAMH,
C CUCTeMaMH yTIpaBJeHUs POEKTaMH, C CUCTEMaMH B3aUMOJICHCTBUSI.

Kpamudukanuonnsle  TpeOoBaHMA K  IpoQecCHOHAIbHBIM  3HaHUSAM B cepe
3akoHoarenscTBa Poccuiickoit deneparuu u Cankr-IletepOypra:

1) Koucturynus Poccuiickoit deneparuu;

2) ®enepanbubiit 3akoH 0T 09.02.2009 Ne 8-D3 «O6 obecrieueHnn nocTyna K HHGOpMAIUH
0 JIeATENIbHOCTU TOCY/IapCTBEHHBIX OPTaHOB U OPraHOB MECTHOTO CAMOYIPaBICHUS;



3) ®enepanbhblii 3akoH oT 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHUs OOpalIeHHA
rpaxnaan Poccuiickoii ®enepannny;

4) ®enepanbbiii 3ak0H oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM nene B Poccuiickoi
Denepauuny;

5) ®enepanbhbiii 3akoH oT 27.07.2006 N 152-®3 «O nepcoHaNIbHBIX JaHHBIX ),

6) 3axon Cankrt-IlerepOypra ot 01.07.2005 Ne 399-39 «O rocynapCTBeHHOI Ipa)kIaHCKON
cyx6e Cankt-IleTepOypray;

7) TocranoBnenune IlpaButensctBa Cankrt-IlerepOypra ot 16.12.2003 Ne 100
«O06 yrBepxaeHuu Permamenta [IpaButenbctBa CankT-IleTepOypray;

8) IlocranoBnenue IlpaButennctBa Cankrt-Ilerepbypra ot 09.07.2014 Ne 581
«O rocynmapctBenHoit uH(popmanmonHoit cucreme Cankr-lIlerepbypra «Emunas cucrema
JJIEKTPOHHOTO  JIOKYMEHTOO0OpOTa W JEJIONPOU3BOJACTBA  HCIHOJHUTENBHBIX  OPraHOB
rocynapcTBeHHO# Biactu Cankt-IlerepOypray;

9) Pacnopsixkenune IlpaButenbctBa Cankt-Ilerepbypra ot 30.07.2004 Ne  76-pn
«O0 opraHu3zalMM JEIONPOU3BOJCTBA B HUCIOJHUTEIBHBIX OpraHax TI'OCYAAapCTBEHHOM BIAcTH
Cankrt-IletepOypray.

Kpanudukanuonusie TpeO0BaHMUS K HHBIM MPO(ECCHOHATBHBIM 3HAHUSAM BKJIIOYAIOT:

1) 3HaHHWE OCHOB rOCYJIapCTBEHHOTO YCTPOMCTBA U YIIPABJICHHUS;

2) 3HaHME OCHOBHBIX NPUHIMIIOB O00ECHEUeHHUs] EIWHCTBA IPABOBOIO IPOCTPAHCTBA
Poccuiickoit denepanuu;

3) IIpuxa3z Munkynstypsl Poccun ot 31.07.2007 Ne 1182 «O6 yrBepxaenun Ilepeuns
TUTOBBIX APXUBHBIX TOKYMEHTOB, OOPa3yIOIIMXCS B HAyYHO-TEXHUYECKOW U MPOU3BOJICTBEHHOM
JeSITeIbHOCTH OPTaHU3aIii, ¢ YKa3aHUEM CPOKOB XPaHECHUS.

KBanudukarnmonnsie TpeOoBaHMs K TPO(PECCHOHATLHBIM YMEHHUSM BKITFOYAIOT:

1) mpoBedeHue aHanHM3a JEATEIBHOCTH CTPYKTYPHBIX MOJPA3/CICHUN M IUIAHUPOBAHHE
UX JIESATEIBHOCTH C YU€TOM OpraHM3allMOHHbBIX LIEJIeH;

2) pabota co cmpaBo4YHbIMH NpaBoBbIMH cucteMamu «Koucynsrant Ilmocy, «lapanT»
Ha Mpo¢eCcCHOHATLHOM YPOBHE;

3) yMeHHE BBIACHATH TOYHBIN CMBICI, COAEPKAHUE HOPMATHUBHBIX IIPABOBBIX AKTOB (HOPM),
UCIIOJIB3YS pa3InyHbIEe BUJbI TOJIKOBAHUS;

4) wucnonp30BaHUE O(PHUINAIBHO-ETIOBOTO CTUJIS IIPU COCTABJICHUU MPABOBBIX JOKYMEHTOB
HEHOPMATUBHOTO XapaKTepa;

5) wucCnonb30BaHWE TMPAaBUI IOPHIMYECKOM TEXHHKH Ui COCTaBJICHUS HOPMATHBHBIX
IIPABOBBIX aKTOB.

Kpanudukanronusie TpeOboBaHus K (PYHKIIMOHATBHBIM 3HAHHUSIM BKITIOYAOT:

1) ueHTpanu3oBaHHAsA U cMelIaHHas (opMa BeJEHUS JIEJIONPOU3BOJICTBA;

2) cuctemMa B3aMMOJCHCTBUS B paMKaX BHYTPHUBEJIOMCTBEHHOTO M MEXBEIOMCTBEHHOIO
3IEKTPOHHOTO JOKYMEHTO000pOTA.

Kpanudukanuonusie Tpe0oBaHus K (QYHKIIMOHAIBHBIM YMEHUSIM BKIIIOUYAIOT:

1) mpuem, yder 00paboTKa M perucTparus KOppeCnoHACHIINN, KOMIIJIEKTOBAaHHUE, XpaHEHUE,
y4eT ¥ UCIOJIb30BaHUE AapXMBHBIX JOKYMEHTOB, BbIJaua apXUBHBIX CIIPAaBOK, COCTaBJICHHE
HOMEHKJIATYyp JAe;

2) HaBbIKM palbOTBl B CTPYKTYPHOM HOJpPA3JEICHUU JEATEIbHOCTh KOTOPOTrO CBs3aHa
¢ obecrieueHneM €TMHOTO TOPsAKA pabOThI C TOKYMEHTaMHU, OOpallleHUsIMH Tpak/iaH, pa3padoTKOM
U BHEJIPEHHEM HOPMATHBHBIX W METOAMYECKHX JIOKYMEHTOB IO COBEPIICHCTBOBAHUIO
JIOKYMEHTAIMOHHOT'O 00eCIIeYeHNs B UCIIOJIHUTEIILHOM OpIraHe BJacTH;

3) B3aMMOJEHCTBHE CO CTPYKTYPHBIMH MOJpPA3JEICHUSIMH HCIOJHUTEIBHOTO OpraHa
rOCYJapCTBEHHON BJACTH, C JAPYTUMH OpraHamMu rocyaapctBeHHou Biactu Cankt-IletepOypra,
opraHamu MecTHoro camoymnpasienus B Cankt-IlerepOypre.

B koHKypce MOryT NOpuHATH y4yacThe rpaxiaane Poccuiickoit denepanuu, TOCTUTIINE
Bozpacta 18 ;er, Biazewmue TOCYJapCTBEHHBIM  s3bIKOM  Poccuiickont  denepaunn
U COOTBETCTBYIOIIME KBaNM(UKAIMOHHBIM  TpPEOOBaHUAM K  YKa3aHHBIM  JOJKHOCTSM
rOCyJapCTBEHHOM rpaxkaaHcKoi ciyx0bl Cankt-IlerepOypra.

Jliig ydacTusi B KOHKypce He0OX0IMMO MPEICTaBUTh CIEAYIOIINE JOKYMEHTHI:



JMYHOE 3asBJICHHUE;

COOCTBEHHOPYYHO 3allOJIHEHHYI0 ¥ TOJAMUCAaHHYI0 AaHKETYy, YCTaHOBJICHHOW (HopMbI
¢ ¢poTorpadueii;

KOMHIO TIaclopTa WJIM 3aMEHSIONIET0 €ro JOKYMEHTa (COOTBETCTBYIOIIMH JOKYMEHT
MIPEABSIBIISICTCS JIMYHO IO MPUOBITHH Ha KOHKYPC);

JOKYMEHTBI,  MOJTBEpXKAalole  HeoOxoauMmoe  mnpodeccuoHaibHOe  0Opa3oBaHue,
KBATH(UKAINIO U CTAX pabOThl (KOMUIO TPYIOBOM KHIIKKH (32 MCKIIOUCHHEM CJydaeB, KOTJa
cinyxeOHast (TpyJoBasi) IEATEIHHOCTh OCYIIECTBISIETCS BIEPBHIE), 3aBEPCHHYI0 HOTAPUATBHO WU
KaJIpOBOM CIIy’)kO0H 10 MecTy paboThl (CIIy)ObI), WIM HHBIC JOKYMEHTHI, ITOJATBEP)KIAIOIIHE
TPYIOBYIO (CIy’)KEOHYI0) ACATENHHOCTh TPAKJAHWHA), KOMHH JOKYMEHTOB 00 00pa3oBaHUHU
U 0 KBalu(UKAIMK, a TaKXKe IO JKETAHUIO TPakJIaHWHA KOMHUH JTOKYMEHTOB, TOJTBEPKIAIOIIIX
NOBBIIICHHE WM  MPUCBOGHHWE  KBaJU(pUKAUMK TO  pe3yibTaraM  JOMOJHHUTEIHHOIO
npodecCHOHATBLHOTO 00pa30BaHusl, JOKYMEHTOB O MIPUCBOCHUM YUEHOM CTETEeHHU, YYCHOTO 3BaHMA,
3aBEPEHHBIC HOTAPHAIBHO MJIM KaJPOBBIMH CITY>KOaMHU 110 MECTY PadOTHI (CIIyKObI);

JOKYMEHT 00 OTCYTCTBHM Y TpakJaHWUHa 3a00JIeBaHMsI, MPEMSATCTBYIOMIETO MOCTYILICHUIO
Ha rOCYJIapCTBEHHYIO TPAXIAHCKYIO CIIYXO0y WiH ee mpoxoxaeHuto (yuetHas ¢opma Ne 001-I'Cly,
yTBEpXACHHAs Tpuka3oM Mun3zapascorpassutus Poccun ot 14.12.2009 Ne 984n).

VcnoBuss TPOXOXKACHHUS TOCYIApCTBEHHOW TpakaaHckon ciayk0bl  Cankt-IletepOypra,
rapaHTUM W  OrPAaHUYCHHs, CBA3aHHbIE C TOCYAAPCTBEHHOM  Tpa)KIaHCKOW  CIIy»XOoi
Cankrt-IlerepOypra, onpenemnstorcs dpeaepaabHpIMU 3aKkoHaMU U 3akoHamu CaHkT-IleTepOypra.

B cootBerctBUM co craTheil 64 denepanbHOro 3akoHa «O rocyJapCTBEHHOM Ipa)AaHCKON
cnyx0e Poccuiickori ®enepanuu» MOOSAUTENIM KOHKYPCOB BKJIIOUAIOTCS B KaJIpOBBIM pe3epB
Komutera mo 3apaBOOXpaHeHUst ISl 3aMEIICHHs JOJKHOCTEM TOCYIapCTBEHHOW TIpa)kIaHCKOM
cyx0b1 Cankt-IleTepOypra cCOOTBETCTBYIOIIUX TPYIII.

[Ipuem nDOKYMEHTOB OT MPETEHJCHTOB Ha BKIIOUEHUE B KaJpoBbl pesepB Komwurera
[0 3/PaBOOXPAaHEHUIO MPOU3BOAUTCS B TeueHWe 21 1HA co JHS pa3MenieHHs OObSBICHUS
00 ux mpueme Ha odpuIHaIbLHOM caiite Anmuauctpauuu Cankr-llerepOypra B MHQOpPMAIIMOHHO-
teekoMmMyHuKannonHou cetu «Mutepuer» 10.00 1o 13.00 u ¢ 14.00 mo 17.00 exeqneBHO, KpoMe
cy000THI 1 BockpeceHbs 1o aapecy: 191023, Caukr-IlerepOypr, yi. Manas Canosas, a. 1, Otnen
10 BOIIPOCaM TOCYJApPCTBEHHON CIYy)KObI KaapoB, Kad. 26/5, exXeIHEeBHO, Kpome CyOOOTHI
U BOCKPECEHBS.

[Ipennonaraemas nara npoeaeHus koukypca 11 mapra 2021 roga.

KoHKypchl TpoBOIATCS METOIaMU TECTUPOBAHUSI U WHAMBUAYAILHOTO COOECEIOBAHUSI.

Tenedon nns cnpaBok: 246-69-22.

Anpec anekrporHoit moutel: TOA@kzdrav.gov.spb.ru.

IIpencenarear Komurtera JI.T'. JIucoBen



